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1. Navigate to FedEx.com, and select “view & pay 
bill” from the sign up/log in dropdown



2. Click the button “log in to Fedex Express 
& Fedex Ground”



3. Log in to your FedEx Account



4. Select the desired account



5. Select “Search/Download”



6. Select up to 10 invoices, then click Download



7. Be sure to save the data as a CSV file.



8. Click “Refresh" until the report name  
becomes a hyperlink.

Click on  report 
name to download


