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1. Navigate to FedEx.com, and select “view & pay Q shiphub
bill” from the sign upflog in dropdown

w ) 4 Shipping v Tracking v Design & Print v Locations v Support v

SIGNUP /LOGIN

Manage your shipments and returio—————

® B A O

DROP OFF A REDIRECT A STORE HOURS SERVICE RETURN A
PACKAGE PACKAGE AND SERVICES ALERTS PACKAGE



2, Click the button “log in to Fedex Express shiphub
& Fedex Ground”

Shipping v Tracking v Design & Print v Locations Support v Sign Up or Log In @ Q

FedEx billing
solutions

’ From ensuring accurate cash flow te handling
payments and reporting effectively, we have the right
billing option no matter your accounts payable process.

Here's what you'” Pay or manage FedEx Billing Online Resources and guides
find on this page: Billing solutions Frequently asked questions
Offline billing

Pay or manage FedEx Billing Online

Sign up now by clicking the button below for either FedEx Express & FedEx
Ground or FedEx Freight and begin receiving paperless invoices

LOG IN TO FEDEX EXPRESS &
FEDEX GROUND
LOG IN TO FEDEX FREIGHT




3.Log in to your FedEx Account & shiphub

M Shipping v Tracking v Design & Print v Locations v Support Vv

Enter your user ID and password to log in

USER ID

PASSWORD
SHOW

|:] Remember my user ID.

LOGIN

FORGOT YOUR USER ID OR PASSWORD?

Need help?

CUSTOMER SUPPORT



shiphub

4. Select the desired account

M Shipping v Tracking v Design & Print v Locations v Support Vv

FedEx Billing Online View Cart () Pntertoandty
0.00 e

SearchDownioad My Options Message Center

Welcome, Joe! Brody

Account Summary © Heln

‘ Primary Account

Balance due -
() You have 3 me3sages in the message center

Sexch

31-60 days

Credit Card Billing Activity for Last 30 days 2 Help

Filter by  MNone selected Vv

Select il Inyoice Namber Date Total Billed Balance due

There are no outstanding invoices for Last 30 days

OUR COMPANY MORE FROM FEDEX LANGUAGE

v
»
m
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5. Select “Search/Download”

M Shipping v Tracking v Design & Print v Locations v Support Vv
FedEx Billing Online = ==
View Cart  (8) Prinferfnandty oot (7) -M
000 * ”
SearchDownioad My Options W Message Center
Welcome, Joe! Brody
Account Summary © Heln
‘ Primary Account [ V] Add count
Balance due $0.00 .
() You have 3 me3sages in the message center

Sexch 3

m 31-60aas || 61-90days || 91-180days || indispete Seach a8
@ Help

Credit Card Billing Activity for Last 30 days

Filtler by  None selected v

Select | Inyoice Namber Date Total Billed Balance due
There are no outstanding invoices for Last 30 days
OUR COMPANY MORE FROM FEDEX LANGUAGE



6. Select up to 10 invoices, then click Download shiphub

M Shipping v Tracking v Design & Print v Locations v Support Vv

Welcome,

Account Summary @ Help

Primary Account 6572-0209-6 % Add an account
Original Charges
pasg‘ Due = (1) You have 12 past due invoices

i =/
:ga‘;l:g:\ttes and Adjustments @ You have 4 download file(s) ready in the download center.
Current Account Balance -

You have 3 messages in the message center.

| Past Due |[ Paidiciosed |[ n Dispute Search al

Invoice List (All-Open) @ Help
Results perpage 10 v
Filter by None selected W
Previous n 2|13 m
Select all Invoice no.  Viewl/print  Invoice date Due date Account no. Invoice status  Original Charges ~ Balance due Bgm_em
O status
vor| 08/17/2022 09/01/2022 Open 51.52 5152
ror| 08/16/2022 08/31/2022 Open 9.384.80 9.384.80
ﬁ 08/16/2022 08/31/2022 Open 338.00 338.00
vor| 08/15/2022 08/30/2022 Open 258.91 25891
ﬁ 08/15/2022 08/30/2022 Open 109.10 109.10
POF 08/12/2022 08/27/2022 Open 41.22 4122
ﬁ 08/11/2022 08/26/2022 Open 167.55 167.55
ror| 08/10/2022 08/25/2022 Open 764.66 76466
ror| 08/09/2022 08/24/2022 Open 876.29 876.29
08/09/2022 08/24/2022 _ Open 7.029.81 7.029.81
*You may select up to 10 invoices at a time for the Download/Print/Save action iprove/notify user m
Icon Legend




7.Be sure to save the data as a CSV file. shiphub

Fd Shipping v Tracking v Design & Print v Locations Support Vv

Resulis perpage 10 v

Previous n 2|3 m

Filter by MNone selected WV

Select all Invoice no. View/print Invoice date Due date Account no. Invoice status  Original Charges Balance due P_t;);m_em
O status
ﬁ 08/17/2022 09/01/2022 Open 51.52 5152
08/16/2022 08/31/2022 Open 9.384.80 9,384.80

ﬁ 08/16/2022 08/31/2022 Open 338.00 338.00

r’n 08/15/2022 08/30/2022 Open 258.91 25891

ﬁ 08/15/2022 08/30/2022 Open 109.10 109.10

ror| 08/12/2022 08/27/2022 Open 41.22 4122

v'n 08/11/2022 08/26/2022 Open 167.55 167.55

vor| 08/10/2022 08/25/2022 Open 764.66 76466

rn 08/09/2022 08/24/2022 Open 876.29 876.29
08/09/2022 08/24/2022 Open 7,029.81 7,029.81

*You may select up to 10 invoices at a time for the Download/Print/Save action Download/Print/Save m

*Filetype PDF (.pdf) Vv
@ Print S ETHIMoT all your selected invoices.

[ GV Icsv) RES e
() Dow TEXCEL (X15) containing individual PDFs for your
selected | gyep, (xlsx)
XML (.xml)
TXT (.bt)
Icon Legend
Account Aging Summary @ Help
Primary Account:
Currency 0 - 15 days 16 - 30 days 31 - 60 days 61 - 90 days 91+ days Total l

UsD 31,487.71 19,235.72 0.00 0.00 0.00 50.723.43[




8. Click “Refresh” until the report name

becomes a hyperlink.

Click on report
name to download

Mx Shipping ~

FedEx Billing Online

Account Summary

Download Center

Search/Download

Tracking ~ Manage -~

Learn ~ ¥ FedEx Office

Support

My Options v” Message Center

View Cart
0.00

Printer-friendly @ Logout @

Download Results

@kelo | | Save time with FedEx

You have 1 file(s) ready for downioad.

Flat File Reporting Tool.

Learn more »

My Files Ready for Download or Viewing

@ Help

Files will expire 14 days after creation date
The following files have been created for download. Click on the file name to save it to your system
Please click refresh list to see the files you selected. If they do not appear immediately, please wait a few minutes and try again

Name of download file Template Status Generated by Created on Expires on Action
6 Month History st Complete 1110872016 112312016 Remove
Search and download settings | Create a new download file
Fedz Q
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