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1. Login to your UPS Account shiphub

1of1 Service Impacts Related to Coronavirus ...More X

@ Quick Start Tracking Shipping Services
Track a Create a )\ Change My Schedule Calculate
Package Shipment Delivery L1 a Pickup Time & Cost

Customer Support Locations United States - English v

Our Fast Just Got Faster
From New York.

Ground shipping to cities across the U.S. is faster
than ever.

Create a Shipment

Show desktop

v
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2. Enter your UPS Account Credentials

- Login

Login
New To UPS?  Sign up

Use one of these sites.

~ 4 A iitter
< Google nFacebook Amazon n Apple u Twitter

Or enter your own information.
* Indicates required field

Email or User ID *

Password *

......... | Show

| forgot my User ID or Password

!:] Remember my user ID.

By logging in, | agree to the UPS Technology Agreement. [7

Log In

Customer Service This Site Company Info Connect with Us

Help and Support Center Tracking About UPS f | Facebook [

Get Started with UPS Shipping Media Relations (7 ¥) Twitter [7

Change Delivery Services Investor Relations [~ in! Linkedin (72



3. Navigate to UPS Billing Center

1of1 Service Impacts Related to Coronavirus ..More

Quick Start Tracking Shipping Services

Track a Create a
k=w / Package Shipment

L0

Change My
Delivery

Customer Support

Schedule

a Pickup

1

X

Locations United States - English v

2 (&)

Profile Overview

My Information
Addresses

Accounts and Payment

Preferences

iView & Pay Bill I

Log Out
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4. Select “My Invoices”

@ Billing Center

My Dashboard

United States - English
UPS Package

Change Country or Business Unit
Y AR Hello here's your Account Summary.

Total Amount Outstanding

== My Dashboard
I E My Invoices I

Q Reporting & Search

Dispute History & Refunds i3 Past Due Notice

My Automatic Payments

ﬁ 4 account invoices

Payment History due now

Administration v
Wallet
My Preferences v

Help & Support Center

Mg maemod)

Log Out

&2 Administration Alerts

You have no administration alerts to display.

Past Due

] Invoices Due Soon

Today No invoices

Next 7 Days 3 account invoices

Next 30 Days 3 account invoices

View Account Invoices

[= Need Help with the Billing Center?

Check out our frequently asked questions and video tutorials.
Topics include:

» Viewing and downloading your invoice

» Checking your payment history to avoid paying the same invoice twice
» Finding the details of your scheduled automatic payments

» Reviewing the status of your invoices

shiphub

View Payment History

Dispute Summary - Last 30 Days

You have no dispute details to display.

v



5.Select & Download 10 Recent Invoices shiphub

Be
<

@ Billing Center

United States - English My Dashboard > My Invoices

UPS Pack %
e My Invoices

Change Country or Business Unit

.: My Dashboard A Please pay past due invoices to avoid late fees. Payments may take up to 48 hours to process.
.

B vy Invoices

C Download Selected )

JOI==D00

Q  @Filters are applied

Q Reporting & Search

9 Dispute History & Refunds Invoice Number Account Number Invoice Date & Invoice Status Payment Status Invoiced Amount Amount Due Due Date Type Actions
(O My Automatic Payments v Oct 30, 2021 Past Due Payment Activity Nov 08, 2021 Export $
B payment History Oct 30, 2021 Past Due Payment Activity Nov 08, 2021 Rxpors :
’ r'a iy ’ H
Q, Administration v
(@] Oct 30, 2021 Past Due Payment Activi Nov 08, 2021 Export ;
I= wallet I—l Pay by :
L& My Preferences v v Oct 23, 2021 Past Due Payment Activity Nov 01, 2021 Export §
9_ Help & Support Center
v Nov 06, 2021 Open Payment Activity Nov 15, 2021 Export :
2] Log Out
(v] Nov 06, 2021 Open Payment Activity Nov 15, 2021 Export :
(v] Nov 06, 2021 Open Payment Activity Nov 15, 2021 Export :
(v] Oct 23, 2021 Closed Fayment Activity Nov 01, 2021 Export :
Accepted
(v] Oct 16, 2021 Closed Danliall Oct 25, 2021 Export :
Accepted
- Oct 16, 2021 Closed Fayment Actvity Oct 25, 2021 Export :
Accepted
show 10 s | Showing 1 to 10 of 134 entries o > 3 4 s 14 [ Next ’



< [0

m))

mo®vLomwn

ited States - English
UPS Package
eporun Search
spute Histi Ref
elp & Support €

6. Download Invoices in CSV Format

Billing Center

(]
(D
[7)]

My Invoices

& Please pay past du

Q

Invoice Number

Show

10

owing 1 to

e invoice

2¢

5¢

2¢

5¢

Download Invoices

Select your invoice file format to download

PDF

|

Invoices selected to be downloaded

Invoice Number

—> |

Account Number

Invoice Date

Oct 30, 2021

Oct 30, 2021

Oct 30, 2021

Oct 23, 2021

Nov 06, 2021

Nov 06, 2021

Nov 06, 2021

Oct 23, 2021

Oct 16, 2021

Oct 16, 2021

1‘: ::‘: 1:_ ér‘lf‘_:_.s

unt

»

Amount Due

Y
Due Date
Nov 08, 2021
lov 08, 2021
lov 08, 2021
lov 01, 2021
lov 15, 2021
lov 15, 2021
lov 15, 2021
lov 01, 2021
Oct 25, 2021
Oct 25, 2021
Next

Type
Export
Export
Export
Export
Export
Export
Export
Export
ET"’_‘_.‘ rt
Export
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